_ UBND QUAN LONG BIEN
TRUONG TIEU HQC PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
~ CUA HIEU TRUONG
Tuan 15( twngay 11/12 /2017 dén ngay 16/12 /2017)
Ho va tén: L& Thi Thu Huong
Nhiém vu dugc phan cong:
- Hiu trudng : Phu trach chung toan don vi.
- Phu trach chuyén mon khdi 4,5, nhém GV TA, Song ngit, td VP
- L6p st dung gido trinh quéc té Cambridge.
- Phu trach tai chinh, tai san, nhan su

TU PANH
Th, R 5 N GIA
ngay BUOI SANG BUOI CHIEU KET QU[\
THUC HIEN
Hai | -7h45: Du chao co. - 14h: Tong hop ngén hang dé
11/12 | - Hoan tl}a‘mh bao cao tai chinh | khoi 4,5.
' CLC{ tiep) - 14h30-17h: Lam viéc tai chinh
-10h-11h: Giao ban BGH don v1. o
Ba - Ra dé, huéng dan cham - Ra d¢, huéng din cham KTCKI
12712\ KTCKI 16p 4,5 mén toan 16p 4,5 doc hiéu
Tu |- Ra dé¢, huéng dan chim - Ra dé, huéng dan chAm KTCKI
I3/11 | KTCKI 16p 4,5 phin bai viét | 16p 4,5 mon Khoa hoc
- Duyét kich ban Noel 2017. - Ki duyét bdo céo.
-17h: B1 hoc 16p QLNN
Nam |- Ra dé, huéng dan cham - Kiém tra dé tiéng Anh 345.

1412 | K TCKI 16p 4,5 mén lich si - dia
Bt

Sau | - Kiém tra d¢, huéng dan chim | -15h-16h30: Kiém tra KHDH tuan
I5/12 | R TCKI tin hoc 16p 3,4,5. 16 t6 4,5,tiéng Anh.
| -17h: i hoc 16p QLNN

Biy |- XD lich cong tac tudn 16.
16/12 | -




UBND QUAN LONG BIEN
TRUONG TH DO THI SAI PONG

BAN G THEO DOI THOI GIAN LAM VIEC
CUA PHO HIEU TRUONG
Tuén 15 (T 11/12/2017 — 16/12/2017)

Ho va tén: Ha Thi Di¢u Thiy

Nhiém vu dugc phan cong: Pho Hiéu truéng Phu trach: nhom GV chuyén ( MT, AN

9

TD); co ¢ vét chat; Cong tac Doi, Doan thé, HDTT, HDNGCK, CLB; Cong tac bén tr,
DV, Cong tac HSSV; Thong tin bao cdo

X
- 7h30: Kiém tra cong tac
dua don HS thi dau Karatedo
tai TTTDTT quan. (Dlc
Huong TD)

- 7h45: Du Chao co - SHP

- 9h00: Kiém tra cong tac
trang tri Noel khéi NV ( ca
tuan)

- Kiém tra cong tac ban tru,
niém yét thuc don tudn 15

- 10h: Hop giao ban BGH

T e BUOI CHIEU TU PANH ]
Thir, ngay BUOI SANG 5
GIA
Hai - 6h45: Truc quan ly coéng | - 12h30 : Chi dao GV AN, TA
11/12/2017 | tac an sang, ban tra, dich vu

tap luyén chuong trinh Noel (Ca
tuan)

-14h00 : Kiém tra hd so cong
tac Boi

- 15h00 :Hoan thanh phuong an
kiém tra BSNC cac mon AN,
TD, MT

- Téng hop tai chinh t6 churc
20/11

- Tong hop s6 liéu HS CLB
GDTC chinh thtrc giao VP

- Kiém duyét cac KH CTD cho
chum hoat dong 22/12, dot thi
dua thu ba.

Ba
12/12/2017

- 8h00: Phoi hop hoan thanh
c4c ndi dung kiém dinh

- 9h20: Day Aerobic 2A3
-10h00: Kiém tra ndi bo theo
KH

- Lién hé nha xe cong tac t6
chtc HS thi dau Béng d4 tai
TTTDTT quan ngay
13/12/2017

- 14h00: Kiém tra hd so bén tra
2017-2018 (S6 kiém thuc 3
budce, nhét ky truc giao nhan
thuc pham thang 12)

- I5h - 16h35: Giam sét cong
tac to chire 16p hoc GDTC tai
TTTDTT

- Phéi hop TTTDT 4 chic bdi
dudng HS doi tuyén HKPD
moén: Boi, da cau, Bong da




Tu -7h30: Kiém tra cong tac t6 | -13h: Hop véi t6 GV chuyén
13/12/2017 | chtc cho HS thi dau bong d4 | biét - P. HDSP
tai TT TDTT quén (P/c |- Tong hop BC giao VP
Huong, dong phu trach HS) | -15h20 : Day HDNGCK 4A3
- 9h00: Hoan thanh BC - Kiém tra thuc don tudn 16
VMTT - ATTP quy - Duyét KHDH, LBG tudn 16 t6
- Trinh Duyét cac KH CTD ; | BM
cong van t6 chirc HS tham - Lién hé DL An Tugng hoan
gia tham héi, ting qua, trdi | thanh CT Tham quan dot 2 CLC
nghiém tai Trung doan 280 -
Nguyén Son, KN TLQ BDND
- VN 22/12
Nam -8h00: Hoc 16p TCLLCT tai | - 13h30: Hoc 16p TCLLCT tai
14/12/2017 | (yas oo s " Ho1i truong TTCT Quén
Hol truong TTCT Quén - Duyét gido an sinh hoat dudi
cd, SHS tuan 16 ctia TPT
Sau -8h00: Hoc 16p TCLLCT tai | - 13h30: Hoc 16p TCLLCT tai
15/12/2017 Hoi truong TTCT Quén Hoi truong TTCT Quéan
Bay 7h30: Chi dao tong vé sinh méi truong, diét bo gay, phong, chong
16/12/2017 dich bénh doéng xuan tai don vi

- 8h00 — 10h45: Truc CLB thit bay

PHO HIEU TRUONG

Ha Thi Di¢u Thay




UBND QUAN LONG BIEN.
TRUONG TH PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
~ CUA PHO HIEU TRUONG

Tuan 15 ( Twrngay 11/12/2017 dén ngay 15/12/2017)
Ho va tén: Tran Thi Phwong Dung
Nhiém vu dugc phan céng
- Pho Hiéu trudng Phu trach chuyén mon khéi 1, 2, 3; Tin hoc; Toan PoMath.
- CNTT, Truodng hoc dién tir; HD Thu vién - DDDH; Phd cap GD; Kiém dinh chét
lugng; Xay dung truong CQG; SKKN; Béo cao thong ké.

Th, — ) ‘ TU DANH
ngay, BUOI SANG BUOI CHIEU GIA .
thang KET QUA
- 7h45: Dy chao co tuan 15 - Hoan thanh DSHS thi TNTV, xin
Hai |~ 8h30: D/{; Dung, Nga, H.Trang cap ma thi cp truong
11/12 {}a-r Lé Khat mac thi GVQ cap
Quén nam hoc 2017 — 2018 tai
truong TH Thuong Thanh
- 6h45: Tryuc an sang - Hoan thanh dy thao KH chuén bi
Ba | Du gio, kiém tra né nép, CM ngay Hoi CNTT cip Quén
1212 (ca tuan)
. - 9h: C4c nhém trudng t6 Kiém - Duyét phiéu BSNC tuan 15 khoi
L dinh ndp BC viéc thu thdp minh 1,2,3
1312 ching
. |- Xay dung ma tran dé KT cubi ki | - Tiét 6: CB BTNB lop 4A3
Nam' |, -16h-17h15: Quan li HS khéi 3,5
112 hoc CLB GDTC
- Xay dung ma tran dé KT cudi ki | -16h-16h35: Quan li HS khdi 1,2,3
Sau | I hoc CLB tu chon.
15/12 | - 17h: Kiém tra KHDH tuan 15
khéi 1, 2, 3., Tin hoc.
Bay |- Di thi tai truong DPHSPHN
16/12

PHO HIEU TRUONG

Trén Thi Phwong Dung




